Art Centre Manager – Mowanjum Art and Culture Centre
Mowanjum Artists Spirit of the Wandjina Aboriginal Corporation

Job description

CORPORATE MISSION: The Mowanjum Artists Spirit of the Wandjina Aboriginal Corporation is for Woddordda (Worrorra), Wunumbal and Ngarinyin language groups to maintain links to country and identity as Wandjina Wunggund people.
Through arts and culture we create opportunities for Wandjina Wunggund people and the wider community to better understand and value our culture.
BACKGROUND OF THE MOWANJUM ART AND CULTURE CENTRE:
The Mowanjum Aboriginal Art and Culture Centre is a creative hub for the Woddordda (Worrorra), Ngarinyin and Wunambal Gambera language groups who make up the Mowanjum community situated 10km from Derby, WA in the North-West Kimberley region.
Wandjina people have been displaced from their homelands and found a new home in Mowanjum.
United in their belief in Wandjina as a sacred spiritual force and creator of the land, the Mowanjum community are custodians of Wandjina law and iconography. 
The Art Centre is home to an artist studio, a gallery space, a community-based museum, a small shop space, a new tourism section and one of Australia’s longest running Indigenous cultural festivals- the annual Mowanjum Festival.
POSITION SUMMARY:
The purpose of the Manager role is to build organisational sustainability and capacity of MAACC as a key Aboriginal tourism destination and as an Aboriginal enterprise that provides both employment and income opportunities. 
The Manager provides leadership and strategic direction to Mowanjum Aboriginal Art and Culture Centre. The Manager is responsible for managing operations and discrete projects, training and guiding staff, managing finances with integrity, and upholding proper governance procedures. 
The Art Centre Manager oversees the Mowanjum Art and Culture Centre and its activities, including the gallery, the shop, the museum, the new tourism section, and the festival. 
The Manager is responsible for the management of all aspects of Mowanjum Art and Culture Centre including arts and artist support, administration, financial management, servicing an Indigenous governing body, marketing/sales/promotion, funding and cultural development/maintenance. 

POSITION INTERACTIONS:
Internal Relationships:
Reports to: the board
Supports: Artworkers, artists and members 
Report to Manager: studio coordinator, gallery coordinator, administration, accounts, tourism mentor
External Relationships:
Engages with: Mowanjum Arts members, programs & staff, Registered Native Title Prescribed Bodies Corporate (PBC’s/RNTBC’s) representatives; Mowanjum Arts partner agencies, Peak bodies, other organisations and general public
Provides reports to: Mowanjum Arts Board, Indigenous Visual Arts Industry Support (IVAIS), NIAA (RJED program), ORIC and other funding partner.
ADDITIONAL INFORMATION:
· Travel will be a requirement of this position.
· Out of hours and weekend work will be required.
· All selection criteria need to be addressed.
· Satisfactory National Police Clearance (dated within last 3 months) and National Working with Children Clearance needed or willingness to obtain them.
· Current Australian Drivers licence and ability to drive manual is required.
KEY RESPONSIBILITIES:

1. Strategy and Governance 
● Facilitate strategic planning with the Mowanjum Arts Board of Directors and develop and implement a strategic plan to ensure the ongoing growth and development of the Art Centre. 
● Work cooperatively with and seek direction from the Board; which includes: 
· regular reporting to and consultation with the Board. 
· ensuring Directors’ understanding of all policies, strategic planning, promotions, and organisational issues.
· ensuring Directors’ understanding of the ‘Money Story’ and financials. 
· organise, facilitate, and document Art Centre meetings, including the AGM, as required by the Office of the Registrar of Indigenous Corporations (ORIC). 
· Recognising and respecting existing traditional law and leadership frameworks as they impact on the governance of the Art Centre. 
· Respecting and encouraging maintenance of Indigenous language, culture, and traditions. 
· Respecting the protocol and culture of the Community and conducting oneself appropriately. 

● Establish and manage strategic and cooperative relationships within the arts and cultural sector, including funding bodies, external organisations, agencies, stakeholders, and other Art Centres. 
● Develop and maintain cooperative and strategic relationships with community stakeholders. 
● Uphold and fulfill all compliance requirements, including ORIC and Indigenous Art Code requirements. 

2. Financial Management, Operations and Administration 
● Financial management of all aspects of the business, working closely with the Art Centre accountant and auditor (note: Mowanjum Arts employs an external accountant to maintain bookkeeping and payroll) 
● Identify funding opportunities; manage all aspects of funding applications and prepare reporting and acquittals to funding bodies 
● Maintain fit-for-purpose administrative procedures required in the day-to-day operation of the Art Centre, including correspondence, business documentation, stock control, retail and wholesale sales, artist payments, reporting, and contract management. 
● Oversee all aspects of day-to-day operations 
● Maintain equipment, vehicles, buildings, and facilities, ensuring that they are in line with OH&S standards. 

3. Sales and Marketing 
● Work with the Coordinator - Art Production and Studio to develop, maintain and implement marketing strategies to market and promote Mowanjum Arts and its artists nationally and internationally, including appropriate exhibitions, prizes, projects and curatorial opportunities. 
● Maintain existing and develop new relationships with reputable commercial galleries, Indigenous art industry professionals, public and private institutions and other retail outlets and markets. 
● Protect and manage artists’ copyright and all intellectual property. 
● Maintain the art centre website and a regular social media presence; and produce 
promotional material as required. 
● Manage and implement strategies to drive art sales, including: 
· set and monitor artwork pricing in accordance with market demand. 
· online sales through the art centre’s website.
· maintain supply of stock to retail outlets.
· develop new merchandise.
· monitor and report on sales via various channels.
· develop new business opportunities for the Art Centre. 
● Develop income generating opportunities for the Centre facilities including the museum, gallery and retail operations and tourism. 

4. Human Resource Management 
● Provide overall human resource management to Mowanjum Arts, providing leadership and encouraging a supportive workplace culture. 
● Recruit, employ and supervise all staff, contractors, consultants, volunteers, and interns, encouraging Aboriginal employment wherever possible 
● Support, train, develop and mentor staff as needed, particularly local Aboriginal staff 
● Adhere to Fair Work legislation and equity, diversity, staff health and wellbeing principles. 
● With the Coordinator - Art Production and Studio, build strong and trusting relationships with artists, Elders and other community members and maintain effective flows of information, particularly with the artists. 

5. Cultural Projects 
● In consultation with Art Centre members, develop cultural programs. 
● Source funding for the programs and manage effective delivery including budgets for all cultural projects including Dolord Mindi community collection and media space and the annual Mowanjum Festival. 
● Assist with the annual Mowanjum Festival, including: 
· Contract and lead Mowanjum Festival coordinator(s). 
· Support the coordination and assist with operations, marketing, logistics and problem solving as required. 
6. Tourism Section
● In consultation with Art Centre Board and NIAA install the new tourism section
● Secure equipment according to the RJED funding agreement
● Develop the new section to have a sustainable income to support staff and their families and the overhead costs of the art centre.
● Maintain good relationship with NIAA
● Recruit, employ and supervise all staff, contractors, mentors and consultants.
● Do acquittals and reporting on time.
● Spend budget in given time frames.
● Handle RJED funding and reporting separate from other funding.

SELECTION CRITERIA
Essential
· Strong business management capability, including sales/marketing, financial and office administration, and staff management in an organisation of similar size and complexity, preferably in the arts, cultural or venue management fields.
· Demonstrated capability in financial management, marketing and building revenue.
· Sound knowledge and experience of the contemporary Australian arts industry; ideally including the Aboriginal Arts sector.
· Good leadership skills, particularly to mentor, coach and develop a small cross-cultural team.
· Demonstrated ability to build relationships and work respectfully in a cross- cultural environment. 
· Experience working with and ideally reporting to Australian Aboriginal people.
· Versatility and resilience to live and work in a dynamic organisation in a remote location.
· Strong organisational, planning, and project management skills with flexibility and the ability to multitask.
· Able to work independently, collaboratively, and manage communication across multiple stakeholders.
· High-level written and verbal communication skills.
· Ability to recognise and support creative talent, provide constructive feedback, and foster high-quality art production.
· Experience securing arts funding and sponsorships, including grant writing, budget management, project delivery, and acquittals.
DESIRABLE
· Tertiary qualification or equivalent experience in a relevant discipline
· High-level IT skills with strong capability in Microsoft 365 and the Adobe Design Suite.
· Off road (4WD) remote driving experience
· Knowledge of local traditional and contemporary arts.

Thank you for your interest in this position with Mowanjum Art and Culture Centre.
